
HOW TO: ADD PARTICIPANTS THROUGH                   
YOUR FUNDRAISING DASHBOARD  



If you have already registered but would like to add an additional runner to your 
registration or your team, you can do so through your fundraising dashboard!

STEP #1
- Login to your fundraising dashboard at the RBC Race for the Kids website 
- Click on "My Runners" and then click "Add a Runner" 
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STEP #2
- Once you have selected ?Add A 

Runner? select the ticket option 
from the dropdown menu. Then 
click next step. 

- Please note that with the 
$5 registration for the $50 
fundraiser option each 
person registered will 
need to fundraise $50 on 
their individual pages, 
each person?s fundraising 
funnels into the team?s 
total if you are registered 
as part of a team.

https://fundraise.bcchf.ca/event/race-for-the-kids/home
https://fundraise.bcchf.ca/event/race-for-the-kids/home
https://fundraise.bcchf.ca/event/race-for-the-kids/home
https://fundraise.bcchf.ca/event/race-for-the-kids/home
https://fundraise.bcchf.ca/event/race-for-the-kids/home
https://fundraise.bcchf.ca/event/race-for-the-kids/home


STEP #3
- From here you can edit each runner by clicking the edit button. The ticket 

will expand and you can select ?I wish to manage this account? if you do 
not select this you will sign up another runner using their own email.

- The managed account option does not require an email therefore 
we recommend this option if signing up a child. Managing the 
account allows you to edit the fundraising page details of the runner 
on their behalf.

-  If you use a new unique email the runner will have to activate their 
account using the email sent to them once you complete 
registration.

ADDING PARTICIPANTS THROUGH YOUR DASHBOARD

MANAGED ACCOUNT OPTION NON-MANAGED ACCOUNT OPTION



STEP #4
- From here, you will proceed to the payment page as seen below. Fill in the 

payment details and click process payment. Once finalized, and paid, the 
added managed accounts will be added to your account under ?My 
Runners? (details on how to access managed accounts below).

- Any additional runners you signed up using a unique email will not 
appear under ?My Runners? as they will have their own account and 
fundraising page, and will receive an email to the email provided to 
activate their account.
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For managed accounts. You can 
switch between managed 
fundraising pages, your own 
fundraising page, and those you 
have added by clicking on the top 
right corner where your name is, 
then selecting switch accounts. 

Here is an example: 
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MANAGED ACCOUNT OPTION

OR you can also switch 
between and find your 
managed accounts on your 
home page, scroll down and 
under ?My Runners? click 
see more.  
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This will open your list of managed accounts, if you click ?Manage? 
you will be taken to the fundraising page of your managed account, 

and you can make any edits to their page.  

Once on your managed account page, you will notice that 
you can easily return to your own page through the button 

on the bottom navigation bar.

If you have any additional questions, please feel free to reach out to 
race@bcchf.ca and an RBC Race for The Kids team member will be 

happy to help!
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